Dillard’s Vendor Portal
Purchase Order Application

The first time you access the Purchase Order Application you will need to Accept the Dillard’s PO Terms

& Conditions in order to access the Purchase Order Browse screen.

eBizDillards.com

Start Here Vendor Portal Menu ¥

THIS PURCHASE ORDER IS SUBJECT TO:

THE DILLARD'S PURCHASE ORDER TERMS, CONDITIONS & INSTRUCTIONS -BR.0400
THE DILLARD'S PURCHASE ORDER TERMS, CONDITIONS & INSTRUCT] IVATE LABEL - DILLARD'S NOT IMPORTER OF RECORD (REV.1/09/12)

AND THE DILLARD'S PURCHASE ORDER TERMS, CONDITIONS & IS#RUCTIONS -PRIVATE LABEL - DILLARD'S IMPORTER OF RECORD (REV.1/09/12),

THE DILLARD'S PURCHASE ORDER TERMS, CONDITIONS 8 J48TRUCTIONS - NON MDSE (REV. 9/22/11),

AS APPLICABLE, EACH OF WHICH IS INCORPORATERMEREIN BY REFERENCE, AND NO OTHERS. ACCEPTANCE OF THIS PURCHASE ORDER BY PRODUCT DELIVERY

D (REV.1/09/12)

. PLEASE OBTAIN A COPY VIA EBIZ DILLARDS.COM USING YOUR SECURE USERID AND PASSWORD. IF YOU

. EMAIL VENDOR .RELATIONS@DILLARDS.COM TO REQUEST EBIZ ACCESS.
ACCEPTANCE OF A DILLARD#FURCHASE ORDER, WHETHER IN WRITING OR BY ELECTRONIC MEANS, SHALL CONCLUSIVELY CONSTITUTE ACCEPTANCE BY SELLER
OF THE TERMS, CONQEFINS AND INSTRUCTIONS CONTAINED THEREIN.

The Purchase Order Browse screen will display your companies PO’s with an overview of information

about each PO & the status of the PO:

eBizDi“ElI'dS.c n

Start Here Vendor Portal Menu v

Purchase Order Browse

VENDOR SELECT
4827790 Inveice Inquiry

16 items found, displaying all items 1

SHIP TO LOCATION| [FIRST SHIP DATE| [PENALTY DATE| [LAST SHIP DATE| [ STATUS |

0031464901 0325 045 0024 08/20/2012 09/03/2012 09/03/2012 CANCELLED
0033295203 0325 045 0024 08/22/2012 09/07/2012 09/07/2012 CANCELLED
0033814001 0325 045 0023 09/08/2012 09/14/2012 09/114/2012 CANCELLED
0033814002 0325 045 0029 09/08/2012 09/1472012 09142012 CANCELLED
0035623701 0325 045 0021 102212012 1013172012 1013172012 OPENED
0035623702 0325 045 0022 10/22/2012 1013172012 10/31/2012 OPENED
0035791601 0325 045 0023 09/26/2012 10/05/2012 10/05/2012 OPENED
0035791602 0325 045 0029 09/26/2012 10/05/2012 10/05/2012 OPENED
0035899001 0325 045 0021 09/26/2012 10/08/2012 10/08/2012 OPENED
0035899002 0325 045 0023 0972612012 10/08/2012 10/08/2012 OPENED
0035899003 0325 045 0024 09/26/2012 10/08/2012 10/08/2012 OPENED
0036134001 0325 045 0024 10/22/2012 11/05/2012 11/05/2012 OPENED
0036134002 0325 045 0027 102212012 11/05/2012 11/05/2012 OPENED
0037432901 0325 045 0021 102212012 11/02/2012 11/02/2012 NEW
0037432902 0325 045 0023 102212012 11/02/2012 117022012 NEW
0037432903 0325 045 0024 10/22/2012 1110272012 11/02/2012 NEW

You can sort the screen by clicking on any of the column headings such as First Ship Date or Status.
Below is the same screen that has been sorted by the Status column:

eBizDillards.com

Purchase Order Browse

Start Here v Vendor Portal Menu v

VENDOR SELECT
4927790 Invoice Inauiry

16 items found, displ &g all items 1

P.0. NUMBER| SHIP TO LOCATION| [FIRST SHIP DATE| [PENALTY DATE| [LAST SHIP DATE |[STATUS|

0037432901 0325 045 0021 10/22/2012 1110272012 1110212012 NEW
0037432902 0325 045 0023 107222012 11/02/2012 11/02/2012 NEW
0037432903 0325 045 0024 10/22/2012 1170272012 11/02/2012 NEW
0035623701 0325 045 0021 1072212012 1013172012 1013112012 OPENED
0035623702 0325 045 0022 1072212012 1013172012 101312012 OPENED
0035791601 0325 045 0023 09/26/2012 10/05/2012 10/05/2012 OPENED
0035791602 0325 045 0029 09/26/2012 10/05/2012 10/05/2012 OPENED
0035899001 0325 045 0021 097261201 10/08/201 10/08/201 OPENED
0035899002 0325 045 0023 09/26/2012 10/08/2012 10/08/2012 OPENED
0035899003 0325 045 0024 09/26/2012 10/08/2012 10/08/2012 OPENED
0036134001 0325 045 0024 10/22/2012 11/05/2012 11/05/2012 OPENED
0036134002 0325 045 0027 107222012 11/05/2012 11/05/2012 OPENED
0031464901 0325 045 0024 087207201 09/03/201 09/03/201 CANCELLED
0033295203 0325 045 0024 08/22/2012 09/07/2012 09/07/2012 CANCELLED



Dillard’s Vendor Portal
Purchase Order Application

Column Heading Definitions

P.O. Number
10 digit number assigned by Dillard’s for this Purchase Order.

DEPT
4 digit number assigned to the department that the product on this purchase order will be inventoried
and sold under.

MIC
Manufacturer’s Identification Code, 3 digit number that identifies your company within the department
number.

Ship To Location
4 digit number assigned to the Dillard’s DC location that the order will be shipping to.

First Ship Date
The first date that the shipment can be picked up by the carrier.

Penalty Date

The target date that the shipment needs to be picked up by. If the Penalty Date is equal to the Last Ship
Date then this would also be considered the Last Ship Date, there is no Penalty involved.

If the Penalty Date is not equal to the Last Ship Date you can ship after the Penalty Date but there will be
a cost discount based upon when the goods are actually shipped. The discount will be greater the later
the shipment is after the Penalty Date.

Last Ship Date
This is the last day the shipment can be picked up by the carrier.

Status
This is the current status of the PO and can be any of the following:

New This is a new PO that you have not viewed before.

Opened This is a PO that you have viewed and/or printed.

Changed This is a PO that has had changes made to it since it was originally approved.
Invoiced This is a PO that you have shipped against & submitted an invoice for.
Cancelled This PO is in cancelled status & cannot be shipped against.
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Dillard’s Vendor Portal
Purchase Order Application

To Open a PO simply click on the PO Number that you would like to view and/or print:

eBiz.,DmElI'dS.com ,W| ANl

Purchase Order Browse
Start Here

Vendor Portal Menu v

VENDOR SELECT

4827790

Invoice Inguiry

16 items found, displaying all items 1

FIRST SHIP DATE| [PENALTY DATE| [LAST SHIP DATE| [ STATUS |

IP TO LOCATION

P.0.NUMBER| [mic) #

0031464901 0024 08/20/2012 09/03/2012 09/03/2012 CANCELLED
0033295203 0024 08/22/2012 09/07/2012 09/07/2012 CANCELLED
0033814001 0023 09/08/2012 09/14/2012 09/14/2012 CANCELLED
0033814002 0029 09/08/2012 09/1472012 09142012 CANCELLED
0035623701 0021 102212012 1013172012 1013172012 OPENED
0035623702 0022 10/22/2012 10/31/2012 103172012 OPENED
0035791601 0023 09/26/2012 10/05/2012 10/05/2012 OPENED
0035791602 0029 0972612012 10/05/2012 10/05/2012 OPENED
0035899001 0325 045 0021 09/26/2012 10/08/2012 10/08/2012 OPENED
0035899002 0325 045 0023 0972612012 10/08/2012 10/08/2012 OPENED
0035899003 0325 045 0024 09/26/2012 10/08/2012 10/08/2012 OPENED
0036134001 0325 045 0024 10/22/2012 11/05/2012 11/05/2012 OPENED
0036134002 0325 045 0027 102212012 11/05/2012 11/05/2012 OPENED
0037432901 0325 045 0021 1072212012 11/02/2012 11/02/2012 NEW
0037432902 0325 045 0023 1072212012 1110272012 1110212012 NEW
0037432903 0325 045 0024 10/22/2012 11/02/2012 11/02/2012 NEW

Copyright @, Dillard's rvices, Inc. Al Rights Res

Clicking on the PO Number will take you to the Purchase Order Detail screen:

eBi\,Dilla[dS.cc)1'1'1

Purchase Order Detail

Start Here v Vendor Portal Menu v

THIS PURCHASE ORDER IS SUBJECT TQ:

THE DILLARD'S FURCHASE ORDER TERMS, COMDITICNS & INSTRUCTIONS -BRANDED [REV.1/08/12).

THE DILLARD'S FURCHASE ORDER TERMS, COMDITICNS & INSTRUCTIONS -PRIVATE LABEL - DILLARD'S NOT IMPCRTER OF RECORD (REV.1/08/12)

AND THE DILLARD'S FURCHASE CRDER TERMS, CONDITIONS & INSTRUCTICNS -PRIVATE LABEL - DILLARD'S IMPORTER OF RECORD (REV.1/08/13),

THE DILLARD'S FURCHASE ORDER TERMS, COMDITICNS & INSTRUCTIONS - NOM MDSE (REV. 8/22/11),

AS APFLICABLE, EACH OF WHICH IS INCORFCRATED HEREIN BY REFERENCE, AND NO OTHERS. ACCEFTANCE OF THIS FURCHASE ORDER BY PRODUCT DELIVERY
©R OTHERWISE WILL CONCLUSIVELY COMSTITUTE ACCEFTANCE BY SELLER OF THE DILLARD'S FURCHASE ORDER TERMS, CONDITIONS AND

INSTRUCTIONS. IF YOU DO NOT HAVE A CORY, FLEASE OBTAIN A COFY VIA EBIZ.DILLARDS.COM USING YOUR SECURE USERID AND PASSWORD. IF YOU

DO NOT HAVE SECURE ACCESS TO EBIZ, EMAIL VENDOR.RELATIONS@DILLARDS.COM TO REQUEST EBIZ ACCESS.

ACCEPTANCE OF A DILLARD'S FURCHASE ORDER, WHETHER IN WRITING OR 8Y ELECTRONIC MEANS, SHALL CONCLUSIVELY CONSTITUTE ACCEFTANCE BY SELLER
©F THE TERMS, CONDITIONS AND INSTRUCTIONS CONTAINED THEREIN,

P.0. Humber Start Ship Date: Penalty Date. Last Ship Date Terms F.0.8 Routing Order Type:
0035623701 1012272012 10/31/2012 1013172012 00 030 030 ROUTING GUIDE BULK
VENDOR | [swiPTO | | SPECIAL VENDOR INSTRUCTIONS
4827791 DILLARD'S DC 0021 i
DE CHANCE 'SALISBURY DISTRIBUTION CENTER
15 SOUTH GRAND AVE. 1315 PEACH ORCHARD ROAD
LOS ANGELES, CA 90007 'SALISBURY, NC 28146

WINE B 4362563 1
0325 045 2257D WINE M 3/4 SLV SCP NK CHFN 4362564 2550 1 2
0325 045 2257D WINE L 3/4 SLV SCP NK CHF 4362565 2550 1 2
0325 045 2231D PURPLE S LS CHFN BSKT FRNT, 4362422 2450 1 2
0325 045 2231D PURPLE M LS CHFN BSKT FRNJ 4362423 2450 1 28
0325 045 22310 PURPLE L LSCHFNBSKTFR 4362424 us50 1 23
0325 045 2138D SLATE BLUE S SLVLSILL NKCHIY 4362575 1995 1 2
0325 045 2139D SLATE BLUE M SLVLS ILL NK CHIfN 4362517 1995 1 28
0325 045 2139D SLATE BLUE L SLVLSILL NKCHfN 4362579 1995 1 28
Purchase Orde
Done & Local intrane

To print the order click on one of the Print All buttons.
This will open two windows as shown on the next page;



Dillard’s Vendor Portal
Purchase Order Application

The first window will be the Print window where you will select the printer you want to print to and how

many copies you want to print, if the PO is By Store a separate page will print for each store on the PO:

eBiz.,Di“El['dS.c m

StartHere v Vendor Portal Menu v .
Print .
THIS PURCHA SE ORDER IS SUBJECT TO: Printer
THE DILLARD'S PURCHASE ORDER TERMS, CONDITIONS & INSTRI
THE DILLARD'S FURCHASE ORDER TERMS, CONDITIONS & INSTR Name WYCANZI26\PCANBSE7 v] Propertias
AND THE DILLARD'S PURCHASE ORDER TERMS, CONDITIONS & INS}
THE DILLARD'S PURCHASE ORDER TERMS. CONDITIONS & INSTRI Status:  Ready Comments and Forms:
AS APPLICABLE, EACH OF WHICH IS INCORPORATED HEREIN BY R
'OR OTHERWISE WILL CONCLUSIVEL' CONSTITUTE ACCEPTANCE. Type:  XeroxWorkCentre 6667 PS [Document -
INSTRUCTIONS. IF YOU B0 NOT HAVE A COPY, PLEASE OBTAIN A
DO NOT HAVE SECURE ACCESS TO EBIZ, EMAIL VENDORRELATIO| | Print Range s o Gy
ACCEPTANCE OF A DILLARD'S PURCHASE DRDER, WHETHER IN WS :
OF THE TERMS, CONDITIONS AND INSTRUCTIONS CONTAINED TH @al
() Current view
P.O. Number Start Ship Date i |-
0035623701 100222012 CLete 00 k n g
Pages |1
[VEnboR Subset | Allpagesin range - I —
lag27791 [ Reverse pages 0
DE CHANCE
15 SOUTH GRAND AVE. Page Hancling
LOS ANGELES, CA 90007 Cup\gg 1 : Collate
Page Scaling: | Mone -
[¥] Auta-Ratate and Center
["] Choose Paper Source by PDF page size

Dept  Mic Siyle Color [CIPrinttafie Document 11.0% 8.5 in I
0325 045 2257D WINE [~ | Frint color as black Paper:85x11.0in 28
0325 045 2257D WINE 28
0325 045 2257D WINE Ly 28
0325 045 2231D PURPLE 28
0325 045 2231D PURPLE 28
0325 045 231D PURPLE Printing Tips 2
0325 045 2139D SLATE BLUE 28
0325 045 2139D SLATE BLUE —Y 28
0325 045 2139D SLATE BLUE 1362579 1995 1 3
Done & Local intrane

Click the OK button to print the PO on standard 8.5 X 11 sheets of paper.

The second window that will open will be a display of the page(s) that will print:

|& https://ebiz.dillards.com/DillardsExtranetDSVP/servlet/com.dillards.extranet.dsvp.struts.Purcha - Windows Internet Expm
File Edit Go To Favorites Help

% Options_~

AN " RIS

-
[ areman ar st snzeomme cme. A PURCHASE ORDER FROM DILLARD'S. INC. M
| srore | P.0. NUMERE | enoe | omer sere oate | emowry maTe LAST SHIP TATE | TERKS | PoB | ROUTING |
o | 035523701 [ aees | 10/22/2013 | 10/31/2012 | 10/31/2012 | 00 030 030 | | EoUTING coIDE |
sE1P TO sPECIAL vENDOR
DILLARD s e w021
SALISBURY DISTRIBUTION CENTER =
1315 DEAH OREARD BOAD F
sxLISBORY, We 28145
conom szm DRSCRIPTICN. = WNIT coST | ONIT |wmrTs| Lomm cosT
0335|045 [2a570 N\ [ro 8 3/4 SLV 8D WE CHEN 42638563 25. 50| 1 a8 71400 )
0325 [0as 22570 N " 5/4 s1v ece mx caen 4353554 25,50 i 714.00)
0325 [oas [a2si0 Yz T [a/s ou ece m coen 4362555 s 1] w 14200
0325 [0as [a2310 5 |us curw sors wmnr 4302431 aese| 3| ae ses.00
o325 foae[32010 porcy u Ls curu ssET EENT 4352423 24.50) Pl T g4s 00
0325 [0as [a2310 [pors 1 |ue curw sorr wmer 4302424 aesa] 3| a ses-00
0325 |nas [a1330 s1aTe ELOB = s Tz W cairm 4352575 13,35 1w s58.50
0335 |0as [a13s0 s1aTE BLuE N N s1ves Tin we catrm 4362577 19,35 1 28 558 sa]
0335 [oas [a1330 aTE BLIE N\ L svLs T W cairm 4362573 15. 55| 1 a8 558.60
NG
eace Tomae 2 ses.e0
Erine omoeR # 003NgaT0L roraze 253 sa75.00
T wr — ar e

If you would like to file a copy of the PO just click the File option at the top of your screen and select
Save As from the drop down menu.
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To return to the Purchase Order Browse screen click the Purcl;lase Order button.

eBi\,DiHa[dS.com Uit AL

Order Detail

Start Here Vendor Portal Menu

THIS PURCHASE ORDER IS SUBJECT TQ:

THE DILLARD'S FURCHASE ORDER TERMS, COMDITICNS & INSTRUCTIONS -BRANDED [REV.1/08/12).

THE DILLARD'S FURCHASE ORDER TERMS, COMDITICNS & INSTRUCTIONS -PRIVATE LABEL - DILLARD'S NOT IMPCRTER OF RECORD (REV.1/08/12)

AND THE DILLARD'S FURCHASE CRDER TERMS, CONDITIONS & INSTRUCTICNS -PRIVATE LABEL - DILLARD'S IMPORTER OF RECORD (REV.1/08/13;

THE DILLARD'S FURCHASE ORDER TERMS, COMDITICNS & INSTRUCTIONS - NOM MDSE (REV. 8/22/11),

AS APFLICABLE, EACH OF WHICH IS INCORFCRATED HEREIN BY REFERENCE, AND NO OTHERS. ACCEFTANCE OF THIS FURCHASE ORDER BY JRODUCT DELIVERY
R OTHERWISE WILL CONCLUSIVELY COMSTITUTE ACCEFTANCE BY SELLER OF THE DILLARD'S FURCHASE ORDER TERMS, CONDITIONS Al

INSTRUCTIONS. IF YOU DO NOT HAVE A CORY, FLEASE OBTAIN A COFY VIA EBIZ DILLARDS.COM USING YOUR SECURE USERID AND PASSWERD. IF YOU

DO NOT HAVE SECURE ACCESS TO EBIZ, EMAIL VENDOR RELATICNS@DILLARDS.COM TO REQUEST EBIZ ACCESS.

ACCEPTANCE OF A DILLARD'S FURCHASE ORDER, WHETHER IN WRITING OR 8Y ELECTRONIC MEANS, SHALL CONCLUSIVELY CONSTITUE ACCEFTANCE BY SELLER
©F THE TERMS, CONDITIONS AND INSTRUCTIONS CONTAINED THEREIN,

P.0. Humber Start Ship Date: Penalty Date. Last Ship Date Routing Order Type:
0035623701 1012272012 10/3112012 1013172012 00 )30 030 ROUTING GUIDE BULK
[vEnDor | [smipTO / | [ SPECIAL VENDOR INSTRUCTIONS
y i
4827791 DILLARD'S DC 0021
DE CHANCE 'SALISBURY DISTRIBUTION CENTER
5 SOUTH GRAND AVE. 4315 PEACH ORCHARD ROAI
LOS ANGELES, CA 90007 'SALISBURY, NC 28146

Purchase Order Wl

Unit O

Dept  Mic Syl Color Size Description SKU Cost et Units.
0325 045 2257D WINE S 3/4 SLV SCP NK CHFN 4362563 25.50 1
0325 045 2257D WINE M 3/4 SLV SCP NK CHFN 4362564 25.50 1
0325 045 2257D WINE L 3/4 SLV SCP NK CHFN 4362565 25.50 1
0325 045 2231D PURPLE 5 LS CHFN BSKT FRNT 4362422 24.50 1
0325 045 2231D PURPLE M LS CHFN BSKT FRNT 4362423 24.50 1
0325 045 2231D PURPLE L LS CHFN BSKT FRNT 4362424 24.50 1
0325 045 2139D SLATE BLUE S SLVLS ILL NK CHIFN 4362575 19.95 1
0325 045 2138D SLATE BLUE M SLVLS ILL NK CHIFN 4362577 19.95 1
0325 045 2139D SLATE BLUE L SLVLS ILL NK CHIFN 4362579 19.95 1

Purchase Order

Done

& Local intrane

Note that when you return to the Purchase Order Browse screen the font color of the PO you just

viewed will change:

eBi(.,DillEll'dS.C(m’l

Start Here

Vendor Portal Menu ~

VENDOR SELECT

4827790

Invoice Inquiry

16 items found, displaying all itsms 1

[FIRST SHIP DATE| [PENALTY DATE| [LAST SHIP DATE| [ STATUS |

P1O.NUMBER. [DEPT| MiC| [SHIP T0 LOGSON

0031464901 0325 045 08/20/2012 09/03/2012 09/03/2012 CANCELLED
0033295203 0325 045 0024 08/22/2012 09/07/2012 09/07/2012 CANCELLED
0033814001 0325 0023 09/08/2012 09/14/2012 09/114/2012 CANCELLED
0033814002 # 0029 09/08/2012 09/1472012 09142012 CANCELLED
0035623701 0325 045 0021 102212012 1013172012 1013172012 OPENED
0035623702 0325 045 0022 10/22/2012 10/31/2012 103172012 OPENED
0035791601 0325 045 0023 09/26/2012 10/05/2012 10/05/2012 OPENED
0035791602 0325 045 0029 0972612012 10/05/2012 10/05/2012 OPENED
0035899001 0325 045 0021 09/26/2012 10/08/2012 10/08/2012 OPENED
0035899002 0325 045 0023 09/26/2012 10/08/2012 10/08/2012 OPENED
0035899003 0325 045 0024 09/26/2012 10/08/2012 10/08/2012 OPENED
0036134001 0325 045 0024 1012212012 11/05/2012 11/05/2012 OPENED
0036134002 0325 045 0027 102212012 11/05/2012 11/05/2012 OPENED
0037432901 0325 045 0021 1072212012 11/02/2012 11/02/2012 NEW
0037432902 0325 045 0023 10/22/2012 11/02/2012 1110212012 NEW
0037432903 0325 045 0024 1012212012 11/02/2012 11/02/2012 NEW

Copyright @, Dillerd's Store Services, Inc. All Rights Reserved

Also, if the Status of your PO was New or Changed before you viewed the PO, the Status will have

updated to show Opened.
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Once you have shipped against a PO you will need to submit an Invoice. To do this click on the Invoice

button to the right of the Print All button:

eBi\.,Di“ﬂl"dS.com

StartHere v Vendor Portal Menu v

THIS PURCHASE ORDER IS SUBJECT TO:

THE DILLARD'S FURCHASE ORDER TERMS, CONDITIONS & INSTRUCTIONS -BRANDED (REV.1/08/12)

THE DILLARD'S PURCHASE ORDER TERMS, CONDITIONS & INSTRUCTIONS -PRIVATE LABEL - DILLARD'S NOT IMPORTER OF RECORD (REV.1/09/12)

AND THE DILLARD'S PURCHASE ORDER TERMS, CONDITIONS & INSTRUCTIONS -PRIVATE LABEL - DILLARD'S IMPORTER OF RECORD (REV.1/09/12),

THE DILLARD'S PURCHASE ORDER TERIMS, CONDITIONS & INSTRUCTIONS - NON MDSE (REV. 2/22/11),

AS APPLICABLE, EACH OF WHICH IS INCORPORATED HEREIN BY REFERENCE, AND NO OTHERS. ACCEPTANCE OF THIS PURCHASE ORDER BY PRODUCT DELIVERY
OR OTHERWISE WILL CONCLUSIVELY CONSTITUTE ACCEPTANCE BY SELLER OF THE DILLARD'S PURCHASE DRDER TERIS, CONDITIONS AND

INSTRUCTIONS. IF YOU DO NOT HAVE A COPY, PLEASE OBTAIN A COPY VIA EBIZ DILLARDS.COM USING YOUR SECURE USERID AND PASSWORD. IF YOU

DO NOT HAVE SECURE ACCESS TO EBIZ, EMAIL VENDOR. RELATIONS@DILLARDS.COM TO REQUEST EBIZ ACCESS.

ACCEPTANCE OF A DILLARD'S PURCHASE ORDER, WHETHER IN WRITING OR BY ELECTRONIC MEANS, SHALL CONCLUSIVELY CONSTITUTE ACCEPTANCE BY SELLER
OF THE TERMS, CONDITIONS AND INSTRUCTIONS CONTAINED THEREIN.

Start Ship Date Penally Date. Last Ship Date
0031464901 08/20/2012 09/03/2012 08/03/2012 00 030 030 ROUTIYE GUIDE BULK
VENDOR | [sHIPTO | [ SPECIAL VENDOR INSTRUCTIONS.
4827791 DILLARD'S DC 0024 i
DE CHANCE IARKANSAS DISTRIBUTION CTR
15 SOUTH GRAND AVE. 11701 OTTER CREEK SOUTH
LOS ANGELES, CA 90007 MABELVALE, AR 72103

4

Purchase Order Print All

Unit OF

Dept  Mic Style Color Size Description SKU Cost e Units.

0325 045 2216D H GREEN S CHF DETAIL NK HILO 3931413 19.25 1 6
0325 045 2216D H GREEN M CHF DETAIL NK HILO 3931414 19.25 1 6
0325 045 2216D H GREEN L CHF DETAIL NK HILO 3931417 19.25 1 6
0325 045 2186D SALMON BLK S CHF ASYM RFFL 2FER 3931426 18.50 1 6
0325 045 2186D SALMON BLK M CHF ASYM RFFL 2FER 3931427 18.50 1 6
0325 045 2186D SALMON BLK L CHF ASYM RFFL 2FER 3931429 18.50 1 6

This will open up the PO in the form of an invoice:

eBiz.,DmEl['dS.coﬂ'1 I W| Akl

Purchase Order Detail
Start Here Vendor Portal Menu ~

P.0. Humber Start Ship Date Penalty Date Last Ship Date Terms FOB. Routing Order Type.
0031464901 08/20/2012 09/03/2012 09/03/2012 00 030 030 ROUTING GUIDE BULK
* = mandatory
invoice Date invoice Number SCAC BO.L Gartons Ship Weight Ship Date
10/0172012

Dept  Mic Siyle Color Size  Description SKu Cost nits e Pl

0325 045 2216D H GREEN S CHF DETAIL NK HILO 3931413 19.25 6 0 8

0325 045 2216D H GREEN m CHF DETAIL NK HILO 3931414 19.25 6 0 6

0325 045 2216D H GREEN L CHF DETAIL NK HILO 3931417 19.25 6 0 ]

0325 045 2186D SALMON BLK s CHF ASYM RFFL 2FER 3931426 18.50 6 1] 8

0325 045 2186D SALMON BLK m CHF ASYM RFFL 2FER 3931427 18.50 6 0 6

0325 045 2186D SALMON BLK L CHF ASYM RFFL 2FER 3931429 18.50 6 0 ]

0325 045 2144D BLACK S CHF SLVLS DRAP PEPLM 3931405 21.25 4 0 4

0325 045 2144D BLACK m CHF SLVLS DRAP PEPLM 3931407 21.25 4 0 4

0325 045 2144D BLACK L CHF SLVLS DRAP PEPLM 3931408 21.25 4 0 4

0325 045 21820 EGGPLANT s CHF PANEL TYWST HILO 3931422 19.95 4 o 4

0325 045 21820 EGGPLANT m CHF PANEL TYWST HILO 3931424 19.95 4 0 4

0325 045 2182D EGGPLANT L CHF PANEL TYWST HILO 3931425 19.95 4 0 4
Total Units: 60
Sub Total: $1173.90

Allowance: -$ 0.00

Amount Due: $1173.90

Purch;

2 Orde Deta

You will need to enter the following information on the invoice screen in the appropriate field:
Invoice Number — Your companies invoice number for this PO Shipment

SCAC — Standard Carrier Alpha Code for the carrier that delivered the shipment to Dillard’s

B.O.L. — 17 Digit BOL for the shipment (Not required if SCAC = FDEG, use the lead carton tracking#)
Cartons — Total number of cartons in the shipment

Ship Weight — Total weight of all of the cartons in the shipment
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Ship Date — Actual date the shipment was picked up by the carrier
Note: Click on the arrow in the Ship Date field & a calendar will open up so you can select the Ship Date:

eBi(.,DmEl['dS.com i .WI.'IL«-

Purchase Order Detail

Start Here Vendor Portal Menu ~

P.0. Humber Start Ship Date Penalty Date. Last Ship Date Terms Routing Order Type
0031464901 08/20/2012 09/03/2012 09/03/2012 00 030 030 ROUTING GUIDE BULK

* = mandatory

Invoice Date Invoice Number

Ship Weight Ship Date

1010172012
@ October ®
S MTWTF §
Purchase Order Detail 3001 2 3 4 5 6
708 ¢ 1011 12 13
Dept  Mic Style Color Size Description SKU [ 14 15 16 17 18 19 20
0325 045 2216D H GREEN B CHF DETAIL NK HILO 3931413 2122 23 24 25 26 27
B L]
0325 045 2216D H GREEN m CHF DETAIL NK HILO 3931414 28 29 30 31 1 2 3 6
0325 045 2216D H GREEN L CHF DETAIL NK HILO 3931417 4 5 6 7 8 9 10 5
0325 045 2186D SALMON BLK s CHF ASYM RFFL 2FER 3931426 8
0325 045 2186D SALMON BLK M CHF ASYM RFFL 2FER 3931427 2011 2012| 2013 6
0325 045 2186D SALMON BLK L CHF ASYM RFFL 2FER 3931429 [
0325 045 2144D BLACK s CHF SLVLS DRAP PEPLM 3931405 21.25 4 0 4
0325 045 2144D BLACK M CHF SLVLS DRAP PEPLM 3931407 21.25 4 0 4
0325 045 2144D BLACK L CHF SLVLS DRAP PEPLM 3931408 21.25 4 0 4
0325 045 21820 EGGPLANT 5 CHF PANEL TYWST HILO 3931422 19.95 4 0 4
0325 045 2182D EGGPLANT M CHF PANEL TYWST HILO 3931424 19.95 4 0 4
0325 045 21820 EGGPLANT L CHF PANEL TYWST HILO 3931425 19.95 4 0 4
Total Units: 60
Sub Total: $1173.90
Allowance: -$ 0.00

Amount Dus: $1173.90
Once you have entered the invoice detail you can adjust the actual QTY shipped by line if necessary.
If you adjust the QTY shipped the Total Units will also adjust:

Dept  Mic Style Color Size Description SKU Cost Units T IR

Invoice Units Units
0325 045 2216D H GREEN S CHF DETAIL NK HILO 3931413 19.25 6
0325 045 2216D H GREEN M CHF DETAIL NK HILO 3931414 19.25 6
0325 045 2216D H GREEN L CHF DETAIL NK HILO 3931417 19.25 6
0325 045 2186D SALMON BLK S CHF ASYM RFFL 2FER 3931426 18.50 6
0325 045 2186D SALMON BLK M CHF ASYM RFFL 2FER 3931427 18.50 6
0325 045 2186D SALMON BLK L CHF ASYM RFFL 2FER 3931429 18.50 6
0325 045 2144D BLACK S CHF SLVLS DRAP PEPLM 3931405 21.25 4
0325 045 2144D BLACK M CHF SLVLS DRAP PEPLM 3931407 21.25 4
0325 045 2144D BLACK L CHF SLVLS DRAP PEPLM 3931408 21.25 4
0325 045 21820 EGGPLANT 5 CHF PANEL TYWST HILO 3931422 19.95 4
0325 045 21820 EGGPLANT ] CHF PANEL TYWST HILO 3931424 19.95 4
0325 045 21820 EGGPLANT L CHF PANEL TYWST HILO 3931425 19.95 4
Total Units:
Sub Total: $1173.90

Allowance: $ 0.00

AmgutBuc: $1173.90
Purchase Order Detail \

Once you have adjusted the QTYs you can also enter an Allowance if necessary & click Recalculate.
After you have entered the required information and made any adjustments to the QTY shipped or
entered any allowances you will need to click Submit to send the invoice to Accounts Payable.

Purchase Order Detall

Dept  Mic Style Color Size Description SKu Cost Units T

0325 045 2216D H GREEN S CHF DETAIL NK HILO 3931413 19.25 6 0 6
0325 045 2216D H GREEN m CHF DETAIL NK HILO 3931414 19.25 6 0 [}
0325 045 2216D H GREEN L CHF DETAIL NK HILO 3931417 19.25 6 0 [}
0325 045 2186D SALMON BLK 5 CHF ASYM RFFL 2FER 3931426 18.50 6 0 [}
0325 045 2186D SALMON BLK M CHF ASYM RFFL 2FER 3931427 18.50 6 0 6
0325 045 2186D SALMON BLK L CHF ASYM RFFL 2FER 3931429 18.50 6 0 [}
0375 045 71440 RI ACK < CHE SI1'VI S DRAP PFRI M 20721405 775 4 0 a

The invoice will flow into Accounts Payable one full day after you submit your invoice. Example; Invoices
submitted on Monday would flow into Accounts Payable on Wednesday.

If you have any problems or questions using the Purchase Order Application please email
eBiz.Support@Dillards.com for assistance or call (501) 376-5412.
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